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00 00padoTKe NMEPCOHATBHBIX JAHHBIX
PadOTHHKOB, 00YYAKOIIMXCH M UX POAUTEeH (3aKOHHBIX NPeACTABUTE/IEH)
MBOY COMLI Ne51 c. bepe3oBka

1. O01mue moJ10:KeHus

1.1. Hactosmee Ilonoxxenne pa3paboTaHO Ha OCHOBE U BO HCIOJIHEHHE 4YacTu |
ctatbu 23, ctatbu 24 Konctutyuum Poccuiickoin ®denepanun, PenepaibHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX NaHHBIX», DelepasbHOro
3akoHa oT 27.07.2006 No 149-®3 «0O6 wunHbopmammu, HHPOPMAIITMOHHBIX
TEXHOJIOTHSIX U O 3alIuTe HH(OpMalLUn», MOJ0KeHUH riaBbl 14 TpyaoBoro kojaekca
Poccuiickoii ®enepanun  «3amuTa MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB» U
[loctanoBnenust IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «O6
YTBEPKJICHUH TPeOOBAHUI K 3aIUTE MEPCOHABHBIX JAHHBIX MPU UX 00padOTKE B
MH(OPMAIMOHHBIX CUCTEMAX MEPCOHAIBHBIX TaHHBIX).

1.2. Henp paszpabotku IlomoxkeHus — ompeneneHue Mmopsjaka oO0padoTKU
MIEPCOHANILHBIX JIAHHBIX PAOOTHUKOB W OOYYAIOIIMXCS IIKOJBI; OOecreueHue
3aIUTHI TPaB U CBOOOJ paOOTHUKOB M OOYYArONTUXCS IIKOJIBI IPU 00pabOTKE UX
MIEPCOHANILHBIX JTAHHBIX, @ TAK)KE YCTAaHOBJIEHHWE OTBETCTBEHHOCTHU JIOJDKHOCTHBIX
JIUI, UMEIOIIUX JTOCTYII K MEePCOHAIBHBIM JTAHHBIM, 32 HEBBITIOJIHEHHE TPeOOBaHUN
HOPM, PETYIHPYIONUX 00pabOTKY U 3alTUTy NMEPCOHAIBHBIX TaHHBIX.

1.3. Tlopsinok BBOAA B JieicTBHE U U3MeHeHus [lonoxxeHus.

1.3.1. Hacrosmee Ilonoxenue BCcTymaeT B CWIy € MOMEHTa €ro
YTBEPKACHUS JAUPEKTOPOM LIKOJIBI U IEUCTBYET OECCPOUHO, A0 3aMEHBI €r0 HOBBIM
[Tonoxxenuem.

1.3.2. Bce nsmenenus B [lonoxeHne BHOCATCS IPUKA3OM.

1.4. Pexum KOH(bI/II[eHHI/IaJ'IBHOCTI/I MNEPCOHAJIBHBIX JAaHHBIX CHHUMACTCA B ClIydasax
X 00€3JIMYMBAHUS U 110 HUCTCUCHUH 75 JeT CpOKa UX XpaHCHUA HUIIN IMIPOJJICBACTCSA
Ha OCHOBAHHWHMU 3aKJIIFOUYCHUA BKCHepTHOﬁ KOMHCCHUHU HIKOJBI, €CIN HWHOC HC
OIpcacICHO 3aKOHOM.



2. OcHOBHbIE MOHSATHS U COCTAB MEPCOHATbHBIX TAHHBIX PA0OTHUKOB H
00y4aKIMXCS MIKOJIbI

2.1. Ons uenedt Hacrosmero I1omMoKeHUsT UCIIOIB3YIOTCS CIEAYIONINE OCHOBHBIC
MMOHSITHSA:

— TIepCOHAJIbHBIC JaHHbIe pabOTHHKA — Jr00as WH(oOpMaIus, OTHOCAUIAsICS K
OIPENCIICHHOMY WJIM ONpeAeNsieMOMYy Ha OCHOBAaHMU TakoW HMH(OpMALUU
pabOTHHKY, B TOM YHCIE ero (paMuims, uMs, OTYECTBO, TOJl, MECHI], AaTa U MECTO
pOXIEHUs, aJpec, ceMelHoe IOJOoXKeHHe, oOpazoBaHHe, Hpodeccus, I0XObI,
npyras uHpopmanusa, HeoOXxoaumass paboTomaTeNr0 B CBSI3U C TPYJOBBIMU
OTHOIIICHUSIMU;

- MepcoHalbHBbIE JaHHble oOOydammuxca — HHQoOpManusa, HeodbXxoaumas
00pa30oBaTeIbHOMY YUPEXKICHHIO B CBSI3U C OTHOLLIEHUSIMH, BOZHUKAIOIIUMU MEXTY
oOyJarommmcsi, €ro  poJAUTENsIMH  (3aKOHHBIMH  TPEACTABUTEISIMH) U
00pa30BaTEIbHBIM YUPEXKICHUEM;

- 06pa60TI<a IICPCOHAJIBHBIX JaHHBIX — C60p, CuCTCMaTu3anus, HaKOIIJICHHUC,
XPaHCHHC, YTOYHCHHUC (06HOBH€HHC, I/I3MCH€HHG), HUCIIOJIB30BAaHHC,
PacCIIpoOCTpaHCHUC (B TOM YHCIIC Hepenaqa), O6C3JII/ILII/IBaHI/I€, 6J'IOKI/Ip0BaHI/I€,
YHHUYTOKCHHC IICPCOHAJIBHBIX TAHHBIX pa6OTHHKOB ITKOJIbI,

—  KOHOQUACHLMAIBHOCTh MEPCOHAIBHBIX JAHHBIX —  00sA3aTeNbHOE IS
COOMIOICHNS HAa3HAYEHHOTO OTBETCTBEHHOIO JIMIA, MOJYYMBIIEr0 JOCTYH K
NEPCOHANIbHBIM JaHHBbIM, TpeOOBaHME HE JOMYCKAaThb MX paclpocTpaHeHus 0e3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

— pacHpoCTpaHEHHUE IEPCOHAIBHBIX JaHHBIX — JCHCTBHUS, HAIpPaBJICHHBIC Ha
nepeayy MepCcoHaIbHBIX JaHHBIX PAOOTHUKOB M OOYYAIOIIUXCS OMPEACIICHHOMY
Kpyry Jmi (rmepeaada IEPCOHANBHBIX JIAHHBIX) MM Ha O3HAKOMJICHHE C
NEPCOHAIBHBIMU  JIAHHBIMM ~HEOTPAHUYECHHOTO Kpyra JIMIl, B TOM YHCIE
oOHapoI0OBaHHWE IICPCOHATIBHBIX JAaHHBIX B CPEACTBAX MacCOBOM HHMOpMaIuu,
pasMernieHne B HMH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX  WIH
IIPEIOCTABIICHUE JOCTYIIA K TIEPCOHABHBIM JIAHHBIM Pa0OOTHUKOB W 00YJarOIIHXCS
KaKHUM-JIM0OO UHBIM CITOCOOOM;

— HCHOJb30BAHME TNEPCOHAJIBHBIX JIAHHBIX —  JIEWCTBHS  (OmEpaluH) C
NEPCOHAIIHBIMU JTAHHBIMHU, COBEPIIAEMBIE TOJKHOCTHBIM JIMIIOM IIKOJIbI B LIEJISAX
MPUHATHAA PELWICHWM WA COBEPIICHUS WHBIX JCUCTBUM, MOPOKIAIOIINX
IOPUIUYECKUE TTOCIIEICTBHS B OTHOUIEHUH CyOBEKTa MEePCOHANBHBIX JAHHBIX, JINOO
MHBIM 00pa30M 3aTparuBarolMX WX MIpaBa U CBOOOIbI MJIU MTpaBa U CBOOOIbI APYTHX
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— OJIOKMpOBaHWE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKparieHue coopa,
CUCTEMaTHU3AlIMH, HAKOIUJICHUS, UCTIOJIb30BaHUS, PACTIPOCTPAHCHUS TEPCOHATBHBIX
JTAHHBIX, B TOM YKCJIE UX Mepeaayu;

— YHHUYTOXCHHUC IICPCOHAJIBHBIX JdHHBIX — ,HeﬁCTBHSI, B PE3YIIBTATC KOTOPLIX
HCBO3MOXKHO BOCCTAaHOBHUTD COACPIKAHUC IMCPCOHAJIBHBIX JaHHBIX B
HH(I)OpMaHHOHHOfI CUCTEMC IICPCOHAJIBHBIX HTAHHBIX HJIM B PE3YJIbTATC KOTOPHBIX
YHUYTOKAIOTCA MATCPUAJIBHBIC HOCUTCIIN IICPCOHAJIBHBIX JTAHHBIX ]

— 00€3MMYMBaHUE TEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, B PE3yibTaTe KOTOPHIX
HEBO3MOYKHO ONPEEIUTh MPUHAICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY MM 00y4aroIeMycs;

— 00LIEA0CTYHBIE TEPCOHANIBHBIE TAHHBIE — IEPCOHAJIBHBIE IAHHbBIE, HA KOTOPHIE B
COOTBETCTBUM C (peiepalbHbIMU 3aKOHAMHM HE paclpoCTpaHseTcsd TpeOOBaHHE
cOOMIOIeHNsT KOH(DHUICHIUATbHOCTH WM K KOTOPBIM NPENOCTaBIEH JOCTYI
HEOTrPaHUYEHHOTO KpyTa JIULL C COrIacusl CyObeKTa ePCOHANbHBIX JaHHbIX;

— uHpopManus — CBelieHUs (COOOIIeHMsI, JaHHBIE) HE3aBUCUMO OT (OPMBI HX
MPE/ICTABIICHNUS,

— JIOKYMEHTHpOBaHHas HWH}opmaius — 3adUKCHPOBaHHAs HAa MaTepUaIbHOM
HOCHUTEJIE  IMyTeM  JOKYMEHTHUpOBaHMS  MHpOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPENEIUTh TaKyl0 HHGOPMAIMIO WM €€ MaTepHaAIbHbBIN
HOCHUTEIb.

2.2. B cocTaB mepCOHAIBHBIX JAHHBIX PAOOTHUKOB IIKOJBI BXOAST JOKYMEHTHI,
cojiepkaie uHGOPMAIIUIO O MACIOPTHBIX AaHHBIX, 00pa30BaHUMU, OTHOIIECHUU K
BOMHCKOM OOS3aHHOCTH, CEMEHHOM IOJI0KEHUH, MECTE >KMTEIILCTBA, a TaKXKE O
MPEAbIIYIUX MECTaX UX paOOThHI.

2.3. KomIuieke JOKYMEHTOB, COIMPOBOXAAIOIINI Mpouecc oQopMIIeHUsT TPYAOBBIX
OTHOUIEHUH paOOTHUKA B LIKOJIE MPU €ro MpUeMe, MEPEBOJIEC U YBOJIbHEHHH.

2.3.1. Uadopmanusi, mpeacraBisieMas paOOTHUKOM TIPH MOCTYIUICHHH Ha padoTy B
IIKOJTY, JOJKHA MMETh JOKYMEHTalnbHyI0 (Gopmy. Ilpu 3akmrodeHun TPyI0BOTO
JIOTOBOpa B cOOTBETCTBHUM €O CcT. 65 TpynoBoro koaekca Poccuiickoii @enepanuu
JIUII0, TIOCTYTIAIOIIee Ha paboTy, MPEIBSIBIACT PaOOTOAATEIIO:

— [MacnoOPT WK UHOU JTOKYMEHT, YAOCTOBEPSIOIINI TUYHOCTb;

— TPYAOBYIO KHIXXKY, 33 HCKIIOUEHHMEM CJIy4daeB, KOIJa TPYIAOBOM JOTOBOP
3aKJIIOYAeTCsl BIEpPBble WJIM Pa0OTHUK TOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTUTENBCTBA, TMO0 TPY10Bask KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTPaToOM WM 110 APYTUM NPUYUHAM;

— CTPAaxoOBOC CBUACTCIILCTBO I'OCYJAPCTBCHHOI'O IICHCHUOHHOI'O CTPAaxXOBaHUA;
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— JIOKYMEHTHl BOMHCKOTO y4€Ta — JJIi BOGHHOOOS3aHHBIX W JIMII, TOJICKAITUX
BOMHCKOMY YYEeTY;

— JOKYMEHT 00 00pa3oBaHUHM, O KBAIM(PUKALUM WU HAJIUYUM CIEIHATBbHBIX
3HAHUN — MPU MOCTYIJICHUU Ha paboTy, TPeOYIONIYIO CHEIMAIbHBIX 3HAHUN WU
CHeIUaTbHON MOATOTOBKY;

— cBuaeTenbCcTBO 0 pucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA);
- CTIPaBKY O CYJIUMOCTH.

2.3.2. Ilpu odopmieHnn pabOTHUKA B IIKOJY CEKpPETaph 3aloIHSAETCS
yaupuuupoBanHas ¢opma T-2 «Jluynas kaprouka paOOTHUKa», B KOTOPOU
OTpakaroTCs CIAEAYIONINE aHKETHBIE H Onorpaduueckue JaHHbIE paOOTHUKA:

— obmme cBenenus (D.N.O. paboTHuKa, JaTta POXKICHUS, MECTO POXKICHUS,
IPpaKJAaHCTBO, OOpa3oBaHue, mnpodeccus, CTax padoThl, COCTOSHHE B Opake,
NaCMOPTHHIE TAHHBIE);

— CBEJICHHUSI O BOMHCKOM YYETE;
— JTaHHBIE O MMpUeMe Ha paboTy;

B nanpHelimeM B JIMYHYIO KaPTOUKY BHOCSTCS:

— CBEJICHMS O TIEPEeBO/IaX Ha JIPYTyI0 padoTy;

— CBeJICHUS 00 aTTeCTaIluu;

— CBEJICHHS O TIOBBIIICHUHN KBaTU(UKAIINH,

— CBeJICHUS 0 Mpo(PecCHOHaTBLHOMN MTePEnoATrOTOBKE;

— CBeJICHUS 0 Harpajiax (MOOIIPEHHUSX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHHS O MECTE )KUTEIHCTBA U KOHTAKTHBIX Telle(oHax.

2.3.3. YV cekperaps IIKOJbl CO3JAIOTCA W XPAHATCH CIEAYIOIIHWE TPYIIbI
JIOKYMEHTOB, COJIepKalllie TaHHbIE O pa0OTHUKAX B €MHUYHOM WJIM CBOJTHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, coJepXkallue TMEepPCOHAIIbHBIC JaHHbIE PaOOTHUKOB
(KOMIUIEKCHI JTOKYMEHTOB, COIPOBOKIAIONIME MporiecC OGOPMIIEHUSI TPYIOBBIX
OTHONIIECHUN Tpu mpueMe Ha paboTy, TEpeBOje, YBOJIHLHEHWU; MPOBEICHUIO
cobecel0BaHUM C KaHIUAATOM Ha JIOJKHOCTb; MOJIMHHUKY U KOTTUU MPUKA30B 10
JUYHOMY COCTaBy; JUYHBIC JeJla U TPYAOBBIC KHUKKA PaOOTHUKOB (B cehde
JIUPEKTOpaA); Jea, CoJIepkallue OCHOBAHMS K MPUKA3Y M0 JUYHOMY COCTaBY; JeJa,
coZlep KaIlie MaTepuajbl aTTeCTallMk PaOOTHUKOB; CIY>KEOHBIX paccieloBaHUM;
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CIIPaBOYHO-MH(GOPMAIMOHHBI  0aHK JaHHBIX TI0 TIEPCOHAny (KapTOTEKH,
JKYpHaJIbl); MOJUIMHHUKA WU KOMHHM OTYETHBIX, AHATUTHUYECKUX M CHPaBOYHBIX
MaTepUaJIOB, IEPEIABAEMBIX PYKOBOCTBY LIKOJIbI, KOMUH OTYETOB, HAIIPABIISIEMBIX
B TOCYJApPCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBbIE MHCHEKIIMH, BBIIIECTOSLINE
OpraHbl YIPABJICHUS U IPYTUE YUPEKICHUS ).

2.4. K mepcoHaJbHBIM JTaHHBIM OOYYAIOIIUXCS, MOJy4aeMbIM 00pa30BaTEeIbHBIM
YUPESKIACHUEM M TOJUIC)KAIIUM XPAHECHUIO B 00pa30BaTEIbHOM YUYPEKICHUH B
TOpSIKe, TPEIYCMOTPEHHOM JICHCTBYIOIIUM 3aKOHOAATEIBCTBOM W HACTOSIIAM
[TonoxeHneM, OTHOCSITCS CIIEAYIOIINE CBEICHNSI, COACPIKANINECs B TMYHBIX Jelax
O0YJarOIIIIXCS:

— JIOKYMEHTBI, YJOCTOBEPSIONIME JUYHOCTh OOydaromerocs (CBHAECTENBCTBO O
POXKJICHUU WJIM TIACIIOPT);

— TJOKYMEHTBI O MECTE MPOKUBAHMUS;
— IOKYMEHTBI O COCTaBE CEMbH;
— MACMOPTHBIE TAHHBIC POJUTENCH (3aKOHHBIX MTPEICTaBUTEINEH) 00yHaroNInXCs;

— JOKYMEHTBI O TOJyYeHUU 00pa30BaHHs, HEOOXOIUMOTO Ui TOCTYIUICHHS B
COOTBETCTBYIOIIUIN KJacc (JJMYHOE /110, CIIPaBKa C MPEAbIIYIIEero MecTa yueOnl U
T.IL.);

— IIOJIUC MCOAUIHUHCKOI'O CTpaxXOBaHUA;

— JOKYMEHTBI O COCTOSIHUM 370pOBbs (CBEAEHUS 00 MHBAIMIHOCTH, O HAIUYHUU
XpPOHUYECKUX  3a00JIEBaHMM, MEOUIMHCKOE 3aKJIOUYeHHe 00 OTCYTCTBUU
MPOTHUBOIIOKA3aHUM ISl 00y4YeHUs1 B 00pa30BaTEIbHOM YUPEXKIEHUU KOHKPETHOTO
BUIA W THMNA, O BO3MOXHOCTHM M3YYEHUS MPEIMETOB, MPEICTABISIOMINAX
MOBBIIICHHYIO ONACHOCTH JJIs 310POBbS U T.I1.);

— JOKYMCHTbLI, IOATBCPXKAAIOINIMEC IIpaBa Ha AOIMOJHHUTCIbHBLIC TIapaHTUH U
KOMII€HCAIIH 1o OInpcCACICHHBIM OCHOBAaHUAM, npeaAyCMOTPCHHBIM
3aKOHOJIATEIHCTBOM (POIUTEIN-UHBAIHUIBI, HETIOTHAS CEeMbs, PEOCHOK-CHpPOTa U
T.IL);

— WHBIE IOKYMEHTBI, COJIepKaIIUE MePCOHAIbHbIC JaHHbIE (B TOM YKCIIE CBEJICHUS,
HEOOXOMUMBIC ISl TPEJOCTABICHUS OOY4YaIOMUMCS TapaHTHUH M KOMIICHCAIUH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM).

3. Coop, 00padoTKa U 3aIUTA MEPCOHATbHBIX TAHHBIX
3.1. [Topsaok nmoy4YeHust NEPCOHABHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE PaOOTHUKA IIKOJIBI CIEAYET MOJIy4aTh Yy HETO
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJIYYUTh TOJIBKO Y
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TPETbel CTOPOHBI, TO PAOOTHUK JOHKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh IOJNy4eHO NHCbMEHHOe corjacue. JIoMKHOCTHOE JIUIOo
paboronatens JOJDKHO cooOmuTh paboTHUKY OpraHuzanuu o  LeJsX,
IperoIaraeMbIX HCTOYHUKAX U CIIOCO0aX MOJMYYeHHs MEPCOHANBHBIX JTAaHHBIX, a
TaKXKEe O XapakTepe TOJUIeKAIMX TMOJIYYCHUI0 NEPCOHAIbHBIX JaHHBIX U
MOCJIEICTBHUAX OTKa3a pabOTHUKA AaTh MHUCbMEHHOE COTJIACHE Ha MX MOJIy4YeHUE.

3.1.2. PabGoronaTenb He UMEET MpaBa MoOIy4yaTh U 00padaThIBaTh MEPCOHAILHBIC
JaHHbIE PaOOTHUKA WIIKOJBI O €r0 pacoBOM, HAUMOHAIBHOW NPHHAIJIEKHOCTH,
MOJUTUYECKUX B3IJISIIaX, PEIUTHO3HBIX WM GUIOCOPCKUX  YOKICHUSIX,
COCTOSIHUY 310POBbsl, MHTUMHOU XKWU3HU. B cilydasix, HEMOCPEACTBEHHO CBSI3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOLIECHHM, B COOTBETCTBUM cO CT. 24 KoHcTtutynuu
Poccuiickoit @eaepannn paboToAaTelb BIPaBe MOay4aTh U 00padaThiBaTh JaHHBIE
O YaCTHOM JKHU3HU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboTOJaTEIEM
BO3MOYKHA TOJIBKO C UX COIIacusi IN0o 0e3 UX COrjacus B CICAYIONIUX CIydasix:

— IICPCOHAJIbHBIC TAHHBIC SABJIAIOTCA 061H€I[OCTYHHI>IMI/I;

— TEpCOHAJbHBIE JAaHHBIE OTHOCSTCS K COCTOSHUIO 3/I0POBbSI paOOTHUKA M HX
00paboTka HeoOXoauMa JJIsl 3aIlUThl €r0 KU3HH, 3/I0POBbS WM MHBIX KHU3HECHHO
BAXHBIX HHTEPECOB JIMOO JKM3HU, 370pPOBbS WM HHBIX KU3HEHHO BaKHBIX
WHTEPECOB JIPYTUX JIMI] ¥ TIOJIyUEHHE COTIacusl paOOTHHKA HEBO3MOXKHO;

— 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B ClydYasx,
IPEAYCMOTPEHHBIX (eAepATbHBIM 3aKOHOM.

3.1.3. PaGoTtonarens BhpaBe oOpabaThiBaTh MEPCOHANBHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIaCHs.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX TOJDKHO BKITIOUATH B CEOS:

— (amunnio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHANBHBIX JTAHHBIX, HOMEP
OCHOBHOI'0O JIOKYMEHTA, YJIOCTOBEPSIOLIETO €TI0 JIMYHOCTh, CBEICHUS O 1aTe Bblaun
YKA3aHHOI'O JIOKYMEHTA U BBIJIABIIEM €T0 OPTaHE;

— 11e1h 00pabOTKM MEPCOHABHBIX JIAHHBIX;

— TIEpPEYCHb TMEPCOHANBHBIX JIaHHBIX, Ha 00pa0OTKy KOTOPBIX IACTCS COTJacHe
CyOBEeKTa MePCOHAIBHBIX TaHHBIX;

— CPOK, B TCUCHUC KOTOPOTO HCfICTByeT COrjiaCue, a TakxKe rnopsAa0K €ro OT3biBa.

dopmMma 3asBIEHUS O COIJIaCUU pabOTHHKA HA 0OpabOTKY MEPCOHANBHBIX JTaHHBIX
CM. B puiiockeHuu 1 k Hacrosimiemy [lonoxkenuto.



3.1.5. Cornacue paboTHHKA U 00y4aronierocst He TpeOyeTcs B CASAYIOUINX CITydasx:

1) oOpaboTKa MepCOHAIBHBIX JaHHBIX OCYIIECTBISACTCS Ha OCHOBAaHHH TPyI0BOTO
Kojekca P® wim wHOro (enepanbHOro0 3aKOHA, YCTAHABIMBAIOMIETO €€ IICb,
YCIIOBHSI TIOJIYYCHHS TEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, IEPCOHAILHBIC
JAHHBIC KOTOPBIX IOJIC)KAT 0O0pabOTKE, a TaK)Ke OMNPEICIAIOMICT0 MOTHOMOYMS
paboTomarens;

2) o0paboTka MEepCOHANBHBIX JAaHHBIX OCYIIECTBISIETCA B IENISAX HCIOJHEHHUS
TPYZIOBOTO JIOTOBOPA;

3) o0paboTka MEepCOHANBHBIX JAHHBIX OCYILECTBISETCS JJISI CTATUCTUUECKUX WJIU
WHBIX HAYYHBIX IIEJICH TIPH YCIIOBUHU 0053aTEIILHOTO 00E3TMIMBAHUS TIEPCOHATBHBIX
JTAHHBIX;

4) 00paboTKa NMEePCOHANIBHBIX JJAHHBIX HEOOXOAMMA JIJIsl 3aIIUThI )KU3HU, 3I0POBBS
WM WHBIX JXU3HCHHO BaXXHBIX HWHTEPECOB pPAOOTHWKA, €CIHM IOJYYCHHE €Tro
corjacusi HEBO3MOXKHO;

5) o0OpaboTka TMEpCOHANbHBIX JaHHBIX, BKJIIOYECHHBIX B 0a3bl JTaHHBIX,
dhopMUpyeMBbIC B CBSI3U C TOCYIapCTBEHHON UTOTOBOM aTTECTaIHEH.

3.2. Ilopsimox 0OpabOTKH, Iepejau U XPAaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. PaGOTHUK IIKOJIBI MPEAOCTABIIAECT CEKPETAPIO IIKOJIBI IOCTOBEPHBIE CBEICHHUSI
o cebe. Cekperapp HIKOJIBI TPOBEPSET JOCTOBEPHOCTH CBEIACHUM, CBEPSIS TaHHBIE,
MPEIOCTaBIEHHBIE PAOOTHUKOM, C UMEIOIIUMHUCS Y pA0OOTHHUKA JOKYMEHTAMH.

3.2.2. B cootBeTcTBUU cO cT. 86, T11. 14 TK PD B nensax odbecneyenus npas u cBOOOA
yesjoBeKa M TpakKJIaHUHa AUPEKTOp mikoJibl (PaboTomaTens) U €ro npeacTaBUTENN
npu 00pabOTKe TMEepPCOHANBHBIX JAaHHBIX pPAO0OTHUKA JOJKHBI COOJIOJAThH
cieayrolue ooire TpedoBaHuUs:

3.2.2.1. OOpaboTka TMEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOYUTENFHO B IENAX oOecredeHus COOMIOCHUS 3aKOHOB W WHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACWUCTBUA pPAaOOTHUKAM B TPYJOYCTPONCTBE,
OoOyuyeHUU U TPOABMKEHHU IO Ciyx0e, oOecriedeHus JIUYHONH OE€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBHINOJHSAEMOM paldOThl U
o0ecrniedyeHuns: COXpaHHOCTH UMYILECTBA.

3.22.2. TIlpm onpeneneHuu oObeMa U  CoOAepKaHHs, 0OpabaThIBAEMBIX
NIePCOHANILHBIX JaHHBIX PaboTomarens nomkeH pykoBocTBOBaThest KoHcTuTymein
Poccuiickon ®enepanuun, TpynossiM kosiekcoMm Poccuniickoit @enepany 1 HHBIMA
beneparbHbBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHU peUIeHUM, 3aTparvuBalIIMX HHTEPEChl PaOOTHHKA,
PabGoTtonaTenr He HMEET TMpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
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pabOTHUKA, MOTYYECHHBIX UCKIIOYUTEIBHO B PE3YJbTAaTE€ UX aBTOMATHU3WPOBAHHON
00pabOTKH WK AJIEKTPOHHOTO MOJTYYCHHUS.

3.2.2.4. Bo Bcex ciydasx 0TKa3 paOOTHHKA OT CBOMX ITPaB Ha COXpPaHEHUE U 3alUTY
TalHBI HEAEHCTBUTEIICH.

3.3. Bce nepcoHalnbHbIe JaHHBIE HECOBEPILIEHHOJIETHETO 00YYaIoEerocs B BO3pacTe
no 14 ner (MalloNEeTHEr0) NPENOCTABISIOTCS €ro POAUTENIMH (3aKOHHBIMU
npeactaBuTeNsiMi). Eciii  mepcoHanbHbIE JIaHHBIE OO0YYarollerocsi BO3MOXKHO
MOJyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POIUTENN (3aKOHHBIE MPEICTABUTEIIN)
00y4JaroIIerocs TOJDKHEI OBITh YBETOMIIEHBI 00 3TOM 3apanee. OT HUX JTOKHO OBITh
MOJTy4E€HO MUChMEHHOE COTJIACHE Ha MOIYYCHHUE TIEPCOHATBHBIX JAHHBIX OT TPETheH
CTOpOHBI. Ponurenu (3aKOHHBIE NPEICTABUTENN) OOYYarOIIErocsl JOJKHBI OBITh
npoMH(GOPMUPOBAHBI O TENSIX, MPEANOJIaraéMblXx HCTOYHHKAX W CHOco0ax
MOJTyYEHUS IEPCOHATBHBIX TAHHBIX, @ TAKKE O XapaKTepe MOAICKAMINX TOTYyYECHUIO
NEPCOHAIBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a JaTh MUCbMEHHOE COTJIache Ha UX
HOJTyYEHHUE.

[lepconanbHbIe TaHHBIE HECOBEPIIICHHOJETHETO 00YYAIOIIErOCsl B BO3PACTE CTapIie
14 neT npenocTaBiIsIOTCA CaMUM OOYYalOIIUMCS C TUCBMEHHOTO COTJIACUsl CBOUX
3aKOHHBIX MPEIACTABUTEIIEN — POAUTENEH, YChIHOBUTENEH Wi noneuntens. Ecinu
MEPCOHANIbHBIE JaHHBbIE O0YYaIOIIEeTroCcs BO3MOXKHO TOJYYUTh TOJBKO Y TPEThel
CTOPOHBI, TO 00YYAIONTUICS, TODKEH OBITh YBEIOMIJICH 00 3TOM 3apanee. OT HEro u
€ro poauTeeil (3aKOHHBIX MPECTaBUTENCH ) AOIKHO OBITh MOJYYEHO MUCEMEHHOE
corjlacueé Ha T[OJy4YeHUE TMEePCOHAJBHBIX JaHHBIX OT TPETheH CTOPOHHI.
OOyuaronuiicss U €ro poauTeNd (3aKOHHBIC MPEICTABUTEIN) HOJIKHBI OBITh
npouH()OPMUPOBAHBI O IEJAX, MPEArNoJiaraéMblX HCTOYHUKAX M crocobax
MOJTyYEHHUsI TEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOIJISKAIIUX MOTYISHUIO
MEePCOHATBHBIX JAaHHBIX U TTOCJIEACTBUAX OTKa3a J1aTh MMCbMEHHOE COIJIaCHe Ha UX
MOJTyYEHHE.

3.3.1. [Ipu BenmeHuwm KypHaJoB (KJIACCHBIC >XYpHAIbI, JKYpPHAJIbl PETUCTPAIUH,
KypHaJIbl TIOCCIICHUA W JIp.), COJEP)KAIUX TMEPCOHAIBHBIC JTaHHBIE CYOBEKTOB,
CJIEIyEeT YUYUTHIBATh, BO-TIEPBBIX, YTO HEOOXOIMMOCTh WX BEJICHUS MPETyCMOTPEHA
dbeneparbHBIMU 3aKOHAMU | JIOKAITbHBIMU akTaMu OV, cofep kamuMu CBEICHUS O
e’ o0pabOTKM MEPCOHANBHBIX JIAHHBIX, OCYIIECTBIIIEMOU 0€3 MCIOJIb30BAHUS
CpPEICTB aBTOMAaTH3alMH, Ccrocobax (Qukcanmu W cocTtaBe UHGOpPMAIUH,
3ampanmBaeMoll y CyOBbEKTOB MEPCOHANBHBIX JTaHHBIX, MEPEUHEe JHI] (TOUMMEHHO
WIM 10 JO/DKHOCTSM), HWMEIOIMUX JOCTYNl K MAaTepUalbHBIM HOCHUTEISAM |
OTBETCTBEHHBIX 3a BEJIEHHE M COXPAHHOCTb >KYpPHAJIOB, CpoKax o0OpabOTKU
MIEPCOHAJILHBIX JaHHBIX, M, BO-BTOPBIX, YTO KOIMMPOBAHUE COJCPIKAIICHCI B HHUX
uHPOPMAIIUU HE JTOTYCKAeTCH.

3.4. 3amuTa nepCcoOHAIbHBIX TAHHBIX.



3.4.1. be3onmacHOCTp TEPCOHANBHBIX JAHHBIX TNpU UX O00paboTke B
WHOOPMAIMOHHOW CHCTEME OOECIEUYMBACTCS C TOMOIIBIO CHUCTEMbI 3aIIUThI
JIAHHBIX, HEUTPAIU3YIOIIEH aKTyaJbHbIE YTPO3bl, ONIPEACIEHHBIE B COOTBETCTBUU C
gacteto 5 ctatbu 19 ®@.3. «O mnepcoHanbHBIX JaHHBIX». CHUCTEMa 3aIlUThI
MEPCOHANIbHBIX JAHHBIX BKJIIOYAET B c€0s1 OpraHU3alMOHHBIE U TEXHUYECKHUE MEPHI,
onpeneséHHbIC ¢ YIETOM aKTyadbHBIX yrpo3 6e3omnacHoctu T1/1.

4. llepenaya u XpaHeHHe NMEPCOHAIbHBIX JAHHBIX

4.1. Ilpm nepenaue nepcoHaIbHBIX AAHHBIX paboTHUKAa Paboromarens TOJKEH
co0JI0aTh Clieayole TpeOOBaHuUs:

4.1.1. He cooOmarh mnepcoHaIbHbIE JlaHHbIE PAaOOTHUKA TPEThell CTOpoHE 0e3
MUCHPMEHHOTO corjiachsi pabOOTHUKA, 3a HCKIIOYCHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B TICIISIX MPEIYyIPEKISHUS YTPO3bl KU3HUA U 3[0POBBI0 pabOTHHKA, a
TaK)Xe B CITydasX, YyCTAaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. [lpeaynipeAnTH JULL, MOTYYUBIINX IIEPCOHAIIbHBIC TaHHBIC pA0OTHUKA, O TOM,
YTO 3TU JaHHBIE MOTYT OBITh MCHOJB30BAaHBI JUIIb B IEIAX, JUISI KOTOPBIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIHI[ MOATBEPKIACHUS TOTO, YTO 3TO MPABUIIO
coOmofieHo. Jluia, moyiyduBIIME TEPCOHANIbHBIE JaHHbIE PaOOTHHKA, OOSI3aHBI
COOJTIOJIaTh PEKUM CeKpeTHOCTH (KoHuaeHmaasHocTh). JJannoe Tlonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMEH MEePCOHAIBHBIMU JIAHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMUA 3aKOHAMMU.

4.1.3. OcylecTBSITh NMepenady MepCcoHaANbHBIX JaHHBIX PA0OOTHUKOB B Mpejaesiax
IIKOJIBI B COOTBETCTBUM C HacTosuM [lonoxeHuem.

4.1.4. Pazpemarb J0CTyn K TNEPCOHAJIbHBIM JAHHBIM pPAOOTHUKOB TOJBKO
CIIEIUAJIBHO YITOJTHOMOYEHHBIM JIMLAM, IIPU ATOM YKa3aHHBIE JTULA JOJKHBI UIMETh
IpaBO IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble pPaOOTHUKA, KOTOpbIE
HEO0OXOAUMBI ISl BBIMOJIHEHUS! KOHKPETHOW (QYHKIIUU.

4.1.5. He 3anpammBath WHPOPMAIMIO O COCTOSHUU 3JI0POBbSi PaOOTHHKA, 3a
WCKIIFOUCHUEM TEX CBEJIEHUN, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOW (DYHKITHH.

4.1.6. IlepenaBaTh TmepCcOHANbHBIC JaHHBICE PAOOTHUKA MPEICTABUTEIISM
paOOTHUKOB B TOPSAKE, YCTaHOBJICHHOM TpyAOBBIM KojekcoMm Poccuiickoii
denepanuy, ¥ OrpaHUYMBATHL 3Ty HWH(OPMALMIO TOJBKO TEMH NEPCOHAIBHBIMU
JaHHBIMU PaOOTHHKA, KOTOpbIE HEOOXOIMMBI [UIsl BBIMIOJHEHUS YKa3aHHBIMU
NPEACTaBUTENAMH UX (QYHKIIUH.

4.2. XpaHeHHe H UCIIOJIb30BAHHC IIEPCOHATIbHBIX JaHHBIX pa6OTHI/IKOBI

4.2.1. llepcoHanbHble AaHHbIE PAOOTHUKOB O0OpabATHIBAIOTCA M XpaHATCA Y
ceKpeTaps.



4.2.2. TlepconanpHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH
JalbHENIIYI0 00pa0OTKy M IepelaBaThCsl Ha XpaHEHHE Kak Ha OyMasKHBIX
HOCUTEJISIX, TAK U B DJIEKTPOHHOM BHUJE — JIOKAJIbHON KOMIIBIOTEPHOM CETH U
KoMIbIoTepHOM nporpamme «1C: 3apruiara u Kaapbi».

4.3. Ilpu noay4yeHUH NMEPCOHAIBHBIX JTAHHBIX HE OT paOOTHHUKA (32 MCKIIOUEHUEM
CJIy4aeB, €CJIM MEPCOHAJIbHBIE JITaHHBbIE OBLIM MPEIOCTABIEHBI pabOTONATENI0 Ha
OCHOBaHUM (elepallbHOTO 3aKOHA WJIM €CIU MEPCOHAJBHBIE JAHHBIE SIBIISIOTCS
OOIIEeTOCTYTHBIMU) paboToAaTe s 10 Hayana oOpabOTKM TakuX IMEPCOHATBHBIX
JAHHBIX 00s13aH MIPEIOCTABUTh PAOOTHUKY CIEAYIONIYIO HH(POPMAITHIO:

— HauMeHoOBaHue ((pamumus, UMsi, OTYECTBO);

— 11e51b 00pabOTKM MePCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

— TIperoaaraeMble MoJIb30BaTeNN MEPCOHATBHBIX TaHHBIX;

— ycTaHOBJCHHbIe HacTosimuM DeaepanbHBIM 3aKOHOM TMpaBa CyObeKTa
NEPCOHAIBHBIX JaHHbBIX.

4.4, OOpa3oBaTelbHOC YUPEKIACHUEC BIIPABE OCYIICCTBIATH COOp, Iepenady,
YHUYTOXKEHUE, XPAHCHHUE, UCIIOJIb30BaHNE MH(GOpMAIHK 00 00yJaroIIuXcsl TOJIBKO
C UX MHCBMEHHOTO coryiacus (corjacus pojauTelich (3aKOHHBIX MpEICTaBUTENICH)
MAaJIOJICTHETO HECOBEPIICHHOJIETHETO OOydYaromerocs) MWIM Ha OCHOBaHUHU
CyJ1eOHOTO peIICHHUS.

4.5. TlepcoHanbHble JaHHBIE OOYYAIONIETOCSd HAXOMSTCS B €ro JIMYHOM Jelie,
KOTOpOE€ 3amlojHSAETCA TMOCie M3JaHusl TMpuKaza O €ro 3a4yuciieHus B
oOpa3zoBaTenpbHOE yupexaeHus. Jluunele aena oOydarommxcs B andaBUTHOM
nopsiake GopMUPYIOTCS B MaNKax KJIacCoB, KOTOPBIE XPAHSITCS B KaHIESPHUU.

5. locTyn K NepCOHATBHBIM JAHHBIM CYy0bEKTOB HIKOJIbI

5.1. IIpaBo gocTyna K nepCOHaAIbHBIM JAHHBIM UMEIOT:

— JUPEKTOP IIKOJIBI

— 3aMECTUTEIN AUPEKTOPa;

— CEKpeTapb;

- KJIaCCHBIE PYKOBOJUTENN (TOJBKO K MEPCOHAIBHBIM JIaHHBIM OO0YUYarOIIUXCS
CBOErO Kjacca);

- npenogasarens opranuzatopObX.

5.2. Pabotauk Opranuzainuu uMeeT Mpago:

5.2.1. Ilomy4yats 1OCTYN K CBOUM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMU,
BKJIIOYas MPaBo Ha O€3BO3ME3/IHOE MMOIyYeHHUE KO JTH000M 3aIucH, coaepxKaliei
NEePCOHAIbHBIC TaHHBIE PAOOTHHKA.

5.2.2. TpeboBatb oT PabGoromarenss yTOUHEHHS, UCKIIOUEHUS WIM HCIPABICHHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBUINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WIIN
HE SBJSIIOIIMX HEOOX0AUMbIMU it PaGoTonaTens mepcoHaabHBIX TaHHBIX.
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5.2.3. [lomy4ats ot PaGoTomarens:

— CBEJICHHS O JIMIaX, KOTOPbIE MMEIOT JOCTYN K MEPCOHAIBLHBIM JaHHBIM HJIH
KOTOPBIM MOKET OBITh IPEIOCTABJICH TAKOU JOCTYII;

— mepeueHb 00padaThIBAEMBbIX MEPCOHANBHBIX TaHHBIX U UCTOUYHUK UX TIOJTYUCHHUS;

— CPpOKH O6pa6OTKI/I IICPCOHAJIBHBIX TAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA,
— CBCIACHUA O TOM, KaKHUC IOPUINYCCKUC ITOCIICACTBUA LA CY6’I)€KT8, IICPCOHAJIbHBIX
JaHHBIX MOKCT ITIOBJICYb 34 coboi 06pa60TKa €TI0 IICPCOHATIbHBIX JAHHBIX.

5.2.3. Tpebomarh u3BelieHus PabotomareneM BceX JIMIl, KOTOPHIM paHee ObLIU
COOOINICHBI HEBEPHBIC WJIM HEMOJHBIC IIePCOHANIBHBIC JIaHHBIE, 000 BCeX
MIPOU3BEACHHBIX B HUX MCKIIOUCHHAX, HCTIPABICHUAX WU JOTOJTHECHUSIX.

O06>xaioBaTh B yIIOJTHOMOYEHHBIN OpTraH M0 3alllUTe MPaB CyOhEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyJIeOHOM TOpPsIKE HEMpaBOMEPHBIC ACHCTBUS WU O€3ACHCTBUS
PabGoronatens npu oO6pabOTKe U 3alUTE €ro MEPCOHATBHBIX JJAHHBIX.

5.3. KonupoBaTb M JejaTh BBIIUCKK TNEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
paspenaeTcsi UCKIIOYUTENIBHO B CIY>KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelueHust
JTUPEKTOPA.

5.4. Ilepenaya undopMairiv TpeThel CTOPOHE BO3MOXKHA TOJIBKO MPU MMCHbMEHHOM
corjacuu paOOTHUKOB.

6. OTBETCTBEHHOCTDH 32 HAPYLIEHUE HOPM, PEeryJMPYIOIIUX 00padoTKy U
3alIUTY NMEPCOHAIBHBIX TaHHBIX

6.1. PaGoTHUKM TWIKOJBI, BUHOBHBICE B HAPYIICHUH HOPM, PETYIUPYIOITUX
noyiyueHue, oOpaObOTKy | 3alllUTy TMEPCOHANBHBIX JaHHBIX paOOTHUKA W
OoOy4Jarommxcs, HECYT AUCIHUIUIMHAPHYIO aJIMHHUCTPATUBHYIO, TPaXKIAHCKO-
MIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (efepabHbIMU
3aKOHAMH.

6.2. JlupekTop IMIKOJBI 3a HApPYLIEHHE HOPM, PErYyJUPYIOIUX IOJy4YECHHE,
o0pabOTKy ¥  3alUTy  TEPCOHANBHBIX  JAHHBIX  pabOTHWUKA,  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH corjacHo cT. 5.27 u 5.39 Komekca 00
aIMUHUCTPATUBHBIX ITpaBoHapylieHusax Poccuiickon denepanuu.

11



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTucpukaT 603332450510203670830559428146817986133868575797
Bnageney Makaperuko CeeTnana BanepbesHa

OeicTevTened C07.04.2022 no 07.04.2023



http://www.tcpdf.org

		2023-02-08T16:36:05+0500




