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IHoJi0:xeHue
00 00padoTKe NMEPCOHATBHBIX JAHHBIX
PadOTHUKOB, 00YYAKOIIMXCH M UX POAUTEeH (3aKOHHBIX NPeACTABUTE/IEH)
MBOY COMLI Ne51 c. bepe3oBka

1. O01mue moJ10:KeHu s

1.1. Hactosmee Ilonoxxenne pa3paboTaHO Ha OCHOBE U BO HCIOJIHEHHME 4YacTu |
cratbu 23, ctatbu 24 Konctutyuum Poccuiickoin ®denepanuu, PenepaibHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX», DelepasbHOro
3akoHa oT 27.07.2006 No 149-®3 «0O6 wunHbopmaryu, HHPOPMAIIMOHHBIX
TEXHOJIOTHSIX U O 3alluTe HH(OpMaLIUN», MOJI0KeHUH riaBbl 14 TpyaoBoro kojaekca
Poccuiickoii ®enepanun  «3amuTa MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB» U
[loctanoBnenust IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «O6
YTBEPKJICHUH TPeOOBAHUI K 3aIUTE MEPCOHABHBIX JAHHBIX MPU UX 00padOTKE B
MH(OPMAIMOHHBIX CUCTEMAX MEPCOHAIBHBIX TaHHBIX).

1.2. Henp paszpabotku IlomoxkeHus — ompeneneHue Mnopsjaka o0padoTKu
MIEPCOHANILHBIX JIAHHBIX PAOOTHUKOB M OOYYAIOIIMXCS IIKOJBI; OOecreueHue
3aIUTHI TPaB U CBOOO paOOTHUKOB M OOYYArONTUXCS IIKOJIBI IPU 00pabOTKE UX
MEPCOHANILHBIX JIAHHBIX, @ TAK)KE YCTAaHOBJIEHHWE OTBETCTBEHHOCTHU JIOJDKHOCTHBIX
JIUI, UMEIOIIUX JTOCTYI K MEePCOHAIBHBIM JTAHHBIM, 32 HEBBITIOJIHECHHE TPeOOBaHUN
HOPM, PETYIHPYIONUX 00pabOTKY U 3alTUTy NMEPCOHATBHBIX TaHHBIX.

1.3. Tlopsinok BBOAA B JieicTBHE U U3MeHeHUs [lonoxxeHus.

1.3.1. Hacrosmee Ilonoxenue BCcTymaeT B CWIy € MOMEHTa €ro
YTBEPKACHUS JAUPEKTOPOM LIKOJIBI U IEUCTBYET OECCPOUHO, A0 3aMEHBI €T0 HOBBIM
[Tonoxxenuem.

1.3.2. Bce nsmenenus B [lonoxeHue BHOCATCS IPUKA3OM.

1.4. Pexum KOH(bI/II[eHHI/IaJ'IBHOCTI/I MNEPCOHAIBHBIX JAaHHBIX CHHUMACTCA B ClIydasax
X 00€3JIMYMBAHUS U 110 HCTCUCHUH 75 JeT CpOKa UX XpaHCHUA HUIIN IMIPOJJICBACTCA
Ha OCHOBAHHWHU 3aKJIIFOUYCHUA BKCHepTHOﬁ KOMHCCHUHU HIKOJBI, €CIN HWHOC HC
OIpcacICHO 3aKOHOM.



2. OcHOBHbIE MOHSATHS U COCTAB MEPCOHATbHBIX TAHHBIX PA0OTHUKOB H
00y4aKIMXCs MIKOJIbI

2.1. qns ueneit Hacrosmero I1omoKeHUsT UCIIOIB3YIOTCS CIEAYIONINE OCHOBHBIC
MIOHSITHSA:

— TIepCOHAJIbHBIC JaHHbIe pPabOTHHKA — Jr00as uH(oOpMaIus, oTHOCAMIAsICS K
OIPENICIICHHOMY WJIM ONpeAeNsieMOMYy Ha OCHOBAaHMU TakoW HMH(OpMALUU
pabOTHHKY, B TOM YHCIIE ero (paMuims, uMs, OTYECTBO, TOJl, MECHI], AaTa U MECTO
pOXIEHUs, aJpec, ceMelHoe IOJOoXeHHe, oOpazoBaHHe, Hpodeccus, H0XObI,
npyras uHpopmanusa, HeoOXxoaumass paboTOmaTeNr0 B CBSI3U C TPYJOBBIMU
OTHOIIICHUSIMU;

- MepcoHalbHBIE JaHHble oOOydammuxca — HHPoOpManusa, HeoOoxoaumas
00pa30BaTeIbHOMY YUPEXKICHHIO B CBSI3U C OTHOLLIEHUSIMH, BOZHUKAIOLIUMU MEXTY
oOyJarommmcsi, €ro  poJAUTENsIMH  (3aKOHHBIMU  TPEACTABUTEISIMU) U
00pa30BaTEIbHBIM YUPEKICHUEM;

- 06pa60TI<a IICPCOHAJIBHBIX JAaHHBIX — C60p, CUCTCMaTHu3anns, HAaKOIIJICHHUC,
XPaHCHHC, YTOYHCHHUC (06HOBH€HHC, I/I3MCH€HHG), HUCIIOJIB30BAaHHC,
PaCIIpoOCTPpaHCHUC (B TOM YHCIIC Hepenaqa), O6C3JII/ILII/IBaHI/I€, 6J'IOKI/Ip0BaHI/I€,
YHHUYTOKCHHC IICPCOHAJIBHBIX TAHHBIX pa6OTHHKOB ITKOJIbI,

—  KOHQUACHLMAIBHOCTh MEPCOHAIBHBIX JAHHBIX —  00sA3aTeNbHOE IS
COOMIIOICHNS HAa3HAYEHHOTO OTBETCTBEHHOIO JIMIA, MOJYYMBIIErO JOCTYH K
NEPCOHANIbHBIM JaHHBbIM, TpeOOBaHME HE JOMYCKAaThb MX paclpocTpaHeHus 0e3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

— pacHpoCTpaHEHHUE IEePCOHAIBHBIX JaHHBIX — JCHCTBHUS, HAIpPaBJICHHBIC Ha
nepeavyy MepcoHaIbHBIX JaHHBIX PAOOTHUKOB M OOYYAIOIIUXCS ONMPEACIICHHOMY
Kpyry Jmi (repenada IEPCOHAIBHBIX JIAHHBIX) MM Ha O3HAKOMJICHHE C
NEPCOHAIBHBIMU  JIAHHBIMM ~HEOTPAHUYECHHOTO Kpyra JIMIl, B TOM YHCIE
oOHapoI0BaHHWE IICPCOHATIBHBIX JAaHHBIX B CPEACTBAX MAacCOBOM HHMOpMaIuu,
pasMernieHne B HMH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX  WIH
IIPEIOCTABIICHUE JOCTYIIA K TIEPCOHALHBIM JIAHHBIM Pa0OOTHUKOB W 00YJarOIIHXCS
KaKHUM-JIMOO MHBIM CITOCOOOM;

— HCHOJb30BAHME NEPCOHAIBHBIX JIAHHBIX —  JIEWCTBHS  (OmEpaluH) C
NIEPCOHAJIHBIMU JTAHHBIMHU, COBEPIIAEMBIE TOJKHOCTHBIM JIMIIOM IIKOJIbI B LIEJISAX
MPUHATHAA PEWICHWM WA COBEPIICHUS WHBIX JCHUCTBUW, MOPOKIAKOIINX
IOPUIUYECKUE TTOCIEICTBHS B OTHOUIEHUHU CyOBEKTa MepCOHANbHBIX JAHHBIX, JINOO
MHBIM 00pa30M 3aTparuBarolMX WX MIpaBa U CBOOOIbI MJIU MTpaBa U CBOOOIbI APYTHX
T



— OJIOKMpOBaHWE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKparieHue coopa,
CUCTEMaTHU3AlIMH, HAKOIUJICHUS, UCTIOJIb30BaHUS, PACTIPOCTPAHECHUS TEPCOHATBHBIX
JTAHHBIX, B TOM YKCJIE UX Mepeaayu;

— YHHUYTOXCHHUC IICPCOHAJIBHBIX JdHHBIX — ,HeﬁCTBHSI, B PE3YIIbTATC KOTOPLIX
HCBO3MOXKHO BOCCTAaHOBHUTD COACPIKAHUC IMCPCOHAJIBHBIX JaHHBIX B
HH(I)OpMaHHOHHOfI CUCTCMC IICPCOHAJIBHBIX HTAHHBIX HJIM B PE3YJIbTATC KOTOPHBIX
YHUYTOKAIOTCA MATCPUAJIBHBIC HOCUTCIIN IICPCOHAJIBHBIX JTAHHBIX

— 00e3MMYMBaHUE TEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, B PE3yibTaTe KOTOPHIX
HEBO3MOYKHO ONPEEIUTh MPUHAIICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY MM 00y4aroIeMycs;

— 00LIEAOCTYIHBIE TEPCOHANIBHBIE TAHHBIE — IEPCOHAJIBHBIE IAHHbBIE, HA KOTOPHIE B
COOTBETCTBUM C (pefepajbHbIMU 3aKOHAMHM HE pacIpoCTpaHseTcs TpeOOBaHHE
cOOMIOIeHNsT KOH(DHUICHIUATBbHOCTH MM K KOTOPBIM NPENOCTaBIEH JOCTYI
HEOTrpaHUYEHHOTO KpyTa JIULL C COrIacusl CyObeKTa ePCOHANbHBIX JaHHbIX;

— uHpopManus — CcBeleHUus (COOOIIeHMsI, JaHHBIE) HE3aBUCUMO OT (OPMBI HX
MPE/ICTaBIICHNUS,

— JIOKYMEHTHpOBaHHas HWH}opmaius — 3adUKCHPOBaHHAS HAa MaTepUaIbHOM
HOCHUTEJIC  IMyTeM  JOKYMEHTHUpOBaHMS  WHpOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPENEIUTh TaKyl0 HHGOPMAIMIO WIM €€ MaTepHaIbHbBIN
HOCHUTEIb.

2.2. B cocTaB mepCOHAIBHBIX JAHHBIX PAOOTHUKOB IIKOJbI BXOAST JOKYMEHTHI,
cojiepkaie UHGOPMAIIUIO O MACIOPTHBIX AaHHBIX, 00pa30BaHUU, OTHOIIECHUU K
BOMHCKOM OOS3aHHOCTH, CEMEHHOM IOJI0KEHUHM, MECTE >KMTEIILCTBA, a TaKXKE O
MPEAbIIYIUX MECTaX UX paOOTHI.

2.3. KomIuieke JOKYMEHTOB, COIMPOBOXAAIOIINI Mpouecc oQopMIIeHUsT TPYAOBBIX
OTHOUIEHUH paOOTHUKA B LIKOJIE MPU €ro MpUeMe, NEPEeBOJIE€ U YBOJIbHEHHH.

2.3.1. Uadopmanusi, mpeacraBisieMas paOOTHUKOM TIPH MOCTYIUICHHH Ha padoTy B
IIKOJTY, JOJKHA MMETh JOKYMEHTalbHyI0 (Gopmy. Ilpu 3akimrodeHun TPya0BOTO
JIOTOBOpa B cOOTBETCTBHUM €O CcT. 65 TpynoBoro koaekca Poccuiickoii @enepanuu
JIUII0, TIOCTYTIAIOIIee Ha padoTy, MPEIBIBIACT PaOOTOAATEIIO:

— [MacCnOPT WK UHOU JTOKYMEHT, YAOCTOBEPSIOLINT TUYHOCTb;

— TPYAOBYIO KHIXXKY, 32 HCKIIOUEHHMEM CJIy4yaeB, KOIJa TPYIAOBOM JOTrOBOP
3aKJIIOYAETCsl BIEpPBble WJIM Pa0OTHUK TOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTUTENBCTBA, TUO0 TPy10Bask KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTPaToOM WX 110 APYTUM NPUYUHAM;

— CTPpaxoOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOI'O CTPAaxXOBaHUA;
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— JIOKYMEHTHl BOMHCKOTO y4€Ta — JJIi BOGHHOOOS3aHHBIX W JIMII, TOJICKAITUX
BOMHCKOMY YYETY;

— JOKYMEHT 00 00pa3oBaHUHM, O KBAIM(PUKALUM WM HAJIUYUM CIEIHATBHBIX
3HAHUN — MPU MOCTYIJICHUU Ha paboTy, TPeOYIONIYIO CHEIUAIbHBIX 3HAHUN WU
CHeIUaTbHON MOATOTOBKY;

— cBuaeTenbcTBO 0 pucBoenun MHH (npu ero Hanuuuu y paboTHUKA);
- CTIPaBKY O CYJIUMOCTH.

2.3.2. Ilpu odopmieHnn pabOTHUKA B IIKOJY CEKpETaph 3aloIHSCTCS
yauuuupoBanHas ¢opma T-2 «Jluynas kaprouka paOOTHUKa», B KOTOPOU
OTpaXKkaroTCs CIAEAYIONINE aHKETHBIE  Onorpaduueckue JaHHbIE paOOTHHKA:

— obmue cBenenus (D.N.O. paboTHHKa, 1aTa POXKICHUS, MECTO POXKICHUS,
IPpaXKJAaHCTBO, OOpa3oBaHue, mnpodeccus, CTax padoOThl, COCTOSHHE B Opake,
NaCMOPTHHIE TAHHbIE);

— CBEJICHHUSI O BOMHCKOM YYETE;
— JTaHHBIE O MMpUeMe Ha paboTy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

— CBEJICHMS O TIEPEBO/IaX Ha JIPYTyI0 padoTy;

— CBeJICHUs 00 aTTeCTaIluu;

— CBEJICHUS O TIOBBIIICHUHU KBaTU(UKAIINH,

— CBeJICHUS 0 Mpo(ecCHoHaIBLHON MTePEnoATrOTOBKE;

— CBeJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHHS O MECTE )KUTEIhCTBA M KOHTAKTHBIX Telle(oHax.

2.3.3. YV cekperaps IIKOJbl CO3JAIOTCA W XPAHATCS CIEAYIOIIHUE TPYIIbI
JIOKYMEHTOB, COJIepKalllie TaHHbIE O pa0OTHUKAX B €AMHUYHOM WJIM CBOJTHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, coOJepKallue TMEPCOHAIbHBIE JaHHbIE PaOOTHUKOB
(KOMIUIEKCHI JTOKYMEHTOB, COIPOBOXKIAIONIHE MporiecC OGOPMIICHUSI TPYIOBBIX
OTHONIIECHUN Tpu mpueMe Ha paboTy, TEepeBOje, YBOJILHEHWW; MPOBEICHUIO
cobeceloBaHUM C KaHIUAATOM Ha JIOJKHOCTb; MOJIMHHUKY U KOTTUU MPUKA30B 10
JUYHOMY COCTaBy; JUYHBIC JeJla U TPYAOBBIC KHUXKKA pPaOOTHUKOB (B celde
JTUPEKTOpA); Jeia, CoJIepkKalue OCHOBAHMS K MPUKA3Y M0 JUYHOMY COCTaBY; JeJa,
coZiep KaIlie MaTepuajabl aTTeCTAllMi PaOOTHUKOB; CIY>KEOHBIX paccieloBaHUM;
4



CIIPaBOYHO-MH(GOPMAIIMOHHBI  0aHK JaHHBIX TI0 TIEPCOHANny (KapTOTEKH,
JKYpHaJIbl); TMOJUIMHHUKA U KOMHHM OTYETHBIX, AHAJTUTHUYECKUX M CHPABOYHBIX
MaTepUaJIOB, IEPEIABAEMBIX PYKOBOCTBY LIKOJIbI, KOMUH OTYETOB, HAIIPABIISIEMBIX
B TOCYJApCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBbIE MHCHEKIIMH, BBIIIECTOSIINE
OpraHbl YIPABJICHUS U IPYTUE YUPEKICHUS ).

2.4. K mepcoHalbHBIM JTaHHBIM OOYYAIOIIUXCS, MOJy4aeMbIM 00pa30BaTCIbHBIM
YUPESKIACHUEM M TOUIC)KAIIAM XPAHCHUIO B 00pa30BATEIbHOM YUYPEKICHUH B
TOpSIKe, TPEIYCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOAATEIBLCTBOM W HACTOSIIAM
[TonoxxeHneM, OTHOCSITCS CIIEAYIOIINE CBEICHNSI, COACPIKANINECs B TMYHBIX Jelax
O0yJarOIIIXCS:

— JIOKYMEHTBI, YJOCTOBEPSIONINE JUYHOCTh OOydaromerocs (CBUAECTEIBCTBO O
POXKJICHUU WM TIACIIOPT);

— TJOKYMEHTBI O MECTE MPOKUBAHMUS;
— IOKYMEHTBI O COCTaBE CEMbH;
— MACMOPTHBIE TAHHBIC POJUTENCH (3aKOHHBIX MTPEICTaBUTEIEH) 00ydaroIIXcs;

— JOKYMEHTBI O TOJyYeHUU 00pa30BaHHs, HEOOXOIUMOTO Ui TOCTYIUICHHS B
COOTBETCTBYIOIIUIN KJacc (JTMYHOE JIEJI0, CIIPaBKa C MPEAbIIYIIEero MecTa y4eObl U
T.1L.);

— IIOJINC MCOAUIHUHCKOI'O CTpaxXOBaHUA,

— JOKYMEHTBI O COCTOSIHUM 370pOBbs (CBEIEHUS 00 MHBAIMIHOCTH, O HAIUYHUU
XPOHUYECKUX  3a00JIeBaHMM, MEOUIMHCKOE 3aKJIO4YeHHe 00 OTCYTCTBUU
MPOTHUBOIIOKA3aHUM JIJIs1 00y4YeHUs1 B 00pa30BaTEIbHOM YUPEXKICHUN KOHKPETHOTO
BUIA W THMNA, O BO3MOXHOCTH M3YYEHUs MPEIMETOB, MPEICTABISIOMINX
MOBBIIIEHHYIO ONACHOCTh JJIs 310POBbS U T.I1.);

— JOKYMCHTbLI, MIOATBCPXKAAIOIIMEC TIIpaBa Ha AOIMOJHHUTCIbHBLIC TIapaHTHUH U
KOMIICHCAIIH 1o OnpcACICHHBIM OCHOBAaHUsM, npeaAyCMOTPCHHBIM
3aKOHOJIATEIHCTBOM (POIUTEIN-UHBAIHU/IBI, HETIOTHAS CEeMbs, PEOCHOK-CHpPOTa U
T.IL);

— WHBIE IOKYMEHTBI, COJIepKaIIUe MePCOHAIbHbIC JaHHbIE (B TOM YKCIIE CBEJICHUS,
HEOOXOJUMBIC ISl TPEJOCTABICHHS OOY4YaIOMUMCS TapaHTHUH M KOMIICHCAIUH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

3. Coop, 00padoTKa U 3a1UTA MEPCOHATbHBIX TAHHBIX
3.1. [Topsaok nmoyyeHus NEPCOHABHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE PAOOTHUKA IIKOJIBI CIEAYET MOJIy4aTh Y HETO
camoro. Ecnu nepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y
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TPETbel CTOPOHBI, TO PAOOTHUK JOHKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh MOJNy4eHO NHCbMEHHOe corjacue. JIoMKHOCTHOE JIUIOo
paboronartens JOJDKHO cooOmuTh paboTHUKY OpraHuzanum o  LeJsX,
IpEeroIaraeMbIX HCTOYHUKAX U CIIOCO0axX MOJYYeHHs MEPCOHAIBHBIX JAaHHBIX, a
TaKXKe O XapakTepe TOJUIeKAIUX TOJIYYCHHUI0 MEPCOHAIbHBIX JaHHBIX U
MOCJIEICTBHUAX OTKa3a pabOTHUKA AaTh MHUCbMEHHOE COTJIACHE Ha MX MOJIy4YeHUE.

3.1.2. PabGoronaTenb He UMEET MpaBa MoIy4yaTh U 00padaThIBaTh MEPCOHAILHBIC
JaHHblE PaOOTHUKA WIIKOJBI O €ro pacoBOi, HAMOHAIBHOW NPHHAIIEKHOCTH,
MNOJUTUYECKUX B3IJISIIaX, PEIUTHO3HBIX WM GUIOCOPCKUX  YOKICHUSIX,
COCTOSIHUY 310POBbsl, HTHTUMHOU XKU3HU. B cilydasix, HENOCPEACTBEHHO CBSI3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOLIECHHM, B COOTBETCTBUM cO CT. 24 KoHctutynuu
Poccuiickoii @eaepannn paboToAaTelb BIPaBe Moay4aTh U 00padaThiBaTh JaHHBIE
O YaCTHOM JKHU3HU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

OOpaboTKa yKa3aHHBIX MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB pabOTOJaTEIEM
BO3MOYKHA TOJIBKO C UX cOoriacusi IN0o 0e3 UX Corjacusi B CICAYIOIIUX CIydasix:

— IICPCOHAJTIbHBIC TAHHBIC ABJIAIOTCA 061H€I[OCTYHHI>IMI/I;

— TEpCOHAJbHBIE JAaHHBIE OTHOCSATCS K COCTOSHUIO 3/I0POBBS Pa0OTHUKA M HX
00paboTka HeoOXoauMa JJIsl 3aIlUThl €r0 KU3HH, 3I0POBbS WM MHBIX KHU3HECHHO
BAXHBIX HMHTEPECOB JIMOO JKM3HU, 370pPOBbS WM HHBIX KU3HEHHO BaKHBIX
HHTEPECOB JIPYTUX JMI] ¥ TIOJIyUEHHE COTIacusl paOOTHHKA HEBO3MOXKHO;

— 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B ClydYasx,
IPETYCMOTPEHHBIX (eAepATbHBIM 3aKOHOM.

3.1.3. PaGoTtonarens BhpaBe oOpabaThiBaTh MEPCOHAIBLHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIACHs.

3.1.4. TlucemeHHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JTaHHBIX TOJDKHO BKITIOUATH B CEOS:

— (amunnio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIOLIETO €T0 JINYHOCTh, CBEICHUS O 1aTe Bblaun
YKA3aHHOI'O JIOKYMEHTA U BBIJIABIIEM €T0 OPTaHE;

— 11e1h 00pabOTKM MEPCOHABHBIX JIAHHBIX;

— TIEpPEYCHb TMEPCOHAIBHBIX JIaHHBIX, Ha 00pa0OTKy KOTOPBIX JACTCS COTJacHe
CyOBEeKTa MEePCOHAIBHBIX TAHHBIX;

— CPOK, B TCUCHUC KOTOPOTO HCfICTByeT COrjiaCue, a TakxKe rnopsAa0K €ro OT3biBa.

®dopmMma 3asBIEHUS O COIJIaCUU pabOTHHKA HA 0OpaOOTKY MEPCOHANBHBIX JTaHHBIX
CM. B puiiokeHuu 1 k Hacrosiiemy [lonoxkeHuto.



3.1.5. Cornacue paboTHHKA U 00y4aronierocst He TpeOyeTcs B CASAYIOUINX CITydasx:

1) oOpaboTKa MepCOHAIBHBIX JaHHBIX OCYIIECTBISCTCS HA OCHOBAaHHH TPyI0BOTO
Kojekca P® wim wHOro (enepanbHOr0 3aKOHA, YCTAHABJIMBAIOUIETO €€ IICb,
YCIIOBHSI TIOJIYYCHHS TEPCOHAIBHBIX JAaHHBIX U KPYT CYOBEKTOB, IEPCOHAILHBIC
JAHHBIC KOTOPBIX IOJICKAT 0O0pabOTKE, a TaKKe OMNPEICIIAIONIECT0 IMOJTHOMOYMS
paboTomarens;

2) o0paboTka MEepCOHANBHBIX JAaHHBIX OCYIIECTBISIETCA B IENIAX HCIOJHEHUS
TPYZIOBOTO JIOTOBOPA;

3) o0paboTka MEepCOHANBHBIX JAHHBIX OCYIECTBISETCS JJISI CTATUCTUUECKUX WIIU
WHBIX HAYYHBIX IIEJICH TIPH YCIIOBUHU 0053aTEIIEHOTO 00E3TMIMBAHUS TIEPCOHATBHBIX
JTAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JJAHHBIX HEOOXOAMMA JIJIsl 3aIIUThI )KU3HU, 3I0POBBS
WIM WHBIX JXU3HCHHO BaXXHBIX HWHTEPECOB pPaOOTHWKA, €CIHM IOJYYCHHE €Tro
corjacusi HEBO3MOXKHO;

5) o0paboTka TMEpCOHANBHBIX JaHHBIX, BKJIIOYECHHBIX B 0a3bl JTAHHBIX,
dhopMHUpyeMBbIC B CBSI3U C TOCYIapCTBEHHON UTOTOBOM aTTECTaIHEH.

3.2. Ilopsimox 0OpabOTKH, epeau U XPaHSHHS EPCOHATBHBIX JaHHBIX.

3.2.1. PaGOTHUK IIKOJIBI IPEAOCTABIIAECT CEKPETAPIO MIKOJIBI IOCTOBEPHBIE CBEICHHUSI
o cebe. Cekperapp HIKOJIBI TPOBEPSET JOCTOBEPHOCTh CBEIACHUH, CBEPSIS TaHHBIE,
MPEI0CTaBIEHHBIE PAOOTHUKOM, C UMEIOIIUMUCS Y pA0OOTHHUKA TOKYMEHTAMH.

3.2.2. B coorBeTcTBUU cO cT. 86, T11. 14 TK PD B nensax odecneyenus mpas u cBOOOA
yesjoBeKa M TpakKJIaHWHa AUPEKTOp mikoJibl (PaboTomaTens) U €ro npeacTaBUTENN
npu 00pabOTKe TMEepPCOHANBHBIX JAaHHBIX pPAOOTHUKA JOJKHBI COOJIOJAThH
cieayrolue ooire TpedoBaHuUs:

3.2.2.1. OO0OpaboTka TEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOYUTENFHO B IENAX oOecredeHus: COOMIOCHUS 3aKOHOB W WHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACWCTBUA pPAaOOTHUKAM B TPYIOYCTPONCTBE,
OOy4yeHUU U TPOABMKEHHU IO Ciyx0e, oOecredeHHs JIUYHONH O€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBHINOJHSAEMOM paldOThl U
o0ecrniedyeHuns: COXpaHHOCTH UMYILIECTBA.

3.22.2. Ilpm onpeneneHuu oObeMa U  COAEpKaHHs, 0OpabaThIBAEMBIX
NEPCOHANILHBIX JaHHBIX PaboTomarens nomkeH pykoBocTBOBaThest KoHcTuTymein
Poccuiickon ®enepanuu, TpynossiM kojiekcoMm Poccuniickoit @enepan 1 HUHBIMA
beneparbHbIMU 3aKOHAMH.

3.2.2.3. Ilpu nOpuHATUU peUIeHUM, 3aTparvuBalIIMX HHTEPEChl PabOTHHKA,
PabGoTtonaTens He HMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
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pabOTHUKA, MOTYYECHHBIX UCKIIOYUTEIBHO B PE3YIbTAaTE UX aBTOMATHU3UPOBAHHOU
00pabOTKH WK AJIEKTPOHHOTO MOJTYYCHHUS.

3.2.2.4. Bo Bcex ciydasx 0TKa3 paOOTHHKA OT CBOMX IIPaB Ha COXPaHEHUE U 3aIUTY
TalHBI HEAEHCTBUTEIICH.

3.3. Bce nepcoHasnbHbIe JaHHBIE HECOBEPILIEHHOJIETHETO 00YYaIoIEerocs B BO3pacTe
no 14 ner (MalloNETHEr0) NPENOCTABISIOTCS €ro POAUTENIMH (3aKOHHBIMU
npeactaBuTeNsiMi). Eciii  mepcoHanbHbIE JIaHHBIE OO0YYarollerocsi BO3MOXKHO
MOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POIUTENN (3aKOHHBIE MPEICTABUTEIIN)
00yYaroIIerocs TOJDKHEI OBITh YBETOMIIEHBI 00 3TOM 3apanee. OT HUX JTOKHO OBITh
MOJTy4€HO MUChMEHHOE COTJIACHE Ha MOIYYCHHE TIEPCOHATBHBIX JaHHBIX OT TPETheH
CTOpOHBI. Ponurenu (3aKOHHBIE NPEICTABUTENN) OOYYarOIIErocsl JOJKHBI OBITH
npoMH(GOPMUPOBAHBI O TENSIX, MPEANOJIaraéMblXx HCTOYHHKAX W CHOCc0o0ax
MOJTyYEHUS IEPCOHATBHBIX TAHHBIX, @ TAKKE O XapaKTepe MOAICKAMNX TOTYyYECHUIO
NEPCOHAIBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a JaTh MUCbMEHHOE COTJache Ha UX
HOJTyYEHHUE.

[lepconanbHbIE TaHHBIE HECOBEPIIICHHOJIETHETO 00YYAIOIIEroCsl B BO3PACTE CTapIiie
14 neT npenocTaBiIsIOTC CaMUM OOYYalOIIUMCS C TUCBMEHHOTO COTJIACUsl CBOUX
3aKOHHBIX MPEIACTABUTEIIEN — POAUTENEH, YChIHOBUTENEH Wi noneuntens. Ecnu
MEPCOHANIbHBIE JaHHBbIE O0YYaIOIIEToCs BO3MOXKHO TOJYYUTh TOJBKO Y TPEThel
CTOPOHBI, TO 00YYAIONTUICS, TOJDKEH OBITh YBEIOMIICH 00 3TOM 3apanee. OT HEro u
€ro poauTeneil (3aKOHHBIX MPECTaBUTENECH ) AOIKHO OBITh MOJYYEHO MUCEMEHHOE
corjlacueé Ha TOJy4YeHUE TMEPCOHAIBHBIX JaHHBIX OT TPETheH CTOPOHHI.
OOyuaronuiicss U €ro pojauTeNnd (3aKOHHBIC MPEICTABUTEIN) HOJIKHBI OBITh
npouH()OPMUPOBAHBI O IEJAX, MPEAroJiaraéMblX HCTOYHUKAX M crocobax
MOJTyYEHHUsI TEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOIJICKAIIUX MOTYISHUIO
MEePCOHATBHBIX JAaHHBIX U TOCJIEACTBUAX OTKa3a J1aTh MMCbMEHHOE COIJIaCHe Ha UX
MOJTyYEHHE.

3.3.1. [Ipu BeneHuu KypHajJoB (KJIACCHBIC >KYPHAJbI, JKYpPHAJIbl PETUCTPAIUH,
KypHaJIbl TIOCCIICHUA W JIp.), COJEP)KAIUX TMEPCOHAIBHBIC JTaHHBIE CYOBEKTOB,
CJIEIyeT YUYUTHIBATh, BO-TIEPBBIX, YTO HEOOXOIMMOCTh WX BEJICHUS MPETyCMOTpPEHA
dbeneparbHBIMU 3aKOHAMU | JIOKAIbHBIMU akTaMu OV, cofepiKamuMu CBEJCHUS O
e’ o0pabOTKM MEPCOHANBHBIX JIAHHBIX, OCYIIECTBIIEMOU 0€3 MCIOJIb30BAHUS
CPEIICTB aBTOMAaTH3alMH, Ccrocobax (Qukcanmmu W cocTtaBe UHGOpPMAIUH,
3ampanmBaeMoil y CyOBbeKTOB MEPCOHANBHBIX JTaHHBIX, MEPEUHEe JHI] (TOUMEHHO
WIM 10 JODKHOCTSM), HWMEIOMUX JIOCTYNl K MAaTepUabHBIM HOCHUTEISAM |
OTBETCTBEHHBIX 3a BEJIEHHE M COXPAHHOCTb >KYpPHAJIOB, CpoOKax o0OpabOTKU
MEPCOHANILHBIX JAaHHBIX, M, BO-BTOPBIX, YTO KOIMMPOBAHUE COJEPIKAIICHCI B HHUX
uHPOpPMAIIUU HE JTOTYCKaeTCs.

3.4. 3amuTa NepCcoOHAIbHBIX TAHHBIX.



3.4.1. be3onmacHOCTp TMEPCOHANBHBIX JAHHBIX TNpU UX O00paboTke B
WHOOPMAIMOHHOW CHUCTEME OOECIEUYMBACTCS C TOMOIIBIO CHUCTEMbI 3allUThI
JIAHHBIX, HEUTPAIU3YIOIIEH aKTyaJbHbIE YTPO3bl, ONIPEACIEHHBIE B COOTBETCTBUU C
gacteto 5 ctatbu 19 ®@.3. «O mnepcoHalnbHBIX JIaHHBIX». CHUCTEMa 3allUThI
MEPCOHANIbHBIX JJAHHBIX BKJIIOYAET B c€0s1 OpraHU3alMOHHBIE U TEXHUYECKHUE MEPHI,
onpeeN€éHHbIC ¢ YIETOM aKTyadbHBIX yrpo3 6e3omnacHoctu T1/1.

4. llepenaya u XpaHeHHe NMEPCOHAIbHBIX JAHHBIX

4.1. Ilpm mepenaue nepcoHaNbHBIX JAHHBIX paboTHUKA Paboromarens TOJKEH
co0Jr01aTh cieayolme TpeOoBaHuUs:

4.1.1. He cooOmarh mnepcoHaIbHbIE JlaHHbIE PAaOOTHUKA TpPEThell CTOpoHE 0Oe3
MUCHPMEHHOTO corjiachsi pabOOTHUKA, 3a HCKIIOYCHHEM CIy4aeB, KOTJa 9TO
HEOOXOMMO B TIEISIX MPEIYyIPEKISHUS YTPO3bl KU3HUA U 3[0POBBI0 pPabOTHHKA, a
TaK)Xe B CITydasX, yCTAHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. [lpenynipeAnTh JUIL, MOTYYUBIINX IIEPCOHAIIbHBIC TaHHBIC pA0OTHUKA, O TOM,
YTO 3TU JaHHBIE MOTYT OBITh MCHOJB30BaHbl JUIIb B IEISAX, JUISI KOTOPBIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPKIACHUS TOTO, YTO 3ITO MPABUIIO
coOmonieHo. Jluia, moyiyduBIIME TEPCOHANIBHBIE JaHHbIE PaOOTHHKA, OOSI3aHBI
COOJTIOJIaTh PEKUM CeKpeTHOCTH (KoHuaeHmaasHocTh). JJannoe Ilonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMEH MEePCOHAIBHBIMU JIAHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMUA 3aKOHAMMU.

4.1.3. OcylecTBISITh Mepenady MepCcoHaANbHBIX JaHHBIX PAa0OOTHUKOB B Mpejesiax
IIKOJIBI B COOTBETCTBUM C HacTosuM [lonoxeHuem.

4.1.4. Pazpemiarb J0CTynl K NEPCOHAJIbHBIM JAHHBIM pPAOOTHUKOB TOJBKO
CIEHHUAJIBHO YITOJTHOMOYEHHBIM JIMLAM, IIPU ATOM YKa3aHHBIE JTULA JOJKHBI UIMETh
IpaBoO IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble PaOOTHUKA, KOTOPbIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHOW (QYHKIUU.

4.1.5. He 3anpammBath WHPOpPMAIIMIO O COCTOSHUU 3JI0POBbsi PaOOTHHKA, 3a
WCKIIFOUCHUEM TEX CBEJIEHUN, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKITHH.

4.1.6. IlepenaBaTh TmeEpCOHANbHBIC JJaHHBICE PAOOTHUKA MPEICTABUTEIISM
paOOTHUKOB B TOPSAKE, YCTaHOBJICHHOM TpyAoOBBIM KojekcoMm Poccuiickoit
®denepauyy, ¥ OrpaHUYMBATHL 3Ty HWH(OPMALMIO TOJBKO TEMH NEPCOHAIBHBIMU
JaHHBIMU PaOOTHHKA, KOTOpbIE HEOOXOIMMBI [Isl BBIMIOJIHEHUS YKa3aHHBIMU
MPEACTaBUTENSIMU UX (QYHKIIUH.

4.2. XpaHeHHe H UCIIOJIb30BAHHC IIEPCOHATIbHBIX JaHHBIX pa6OTHI/IKOBI

4.2.1. llepcoHanbHble AaHHbIE PAOOTHUKOB O0OpabaTHIBAIOTCA M XpaAHATCA Y
ceKpeTaps.



4.2.2. TlepconanpHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJY4YEHBI, MPOXOAUTH
JalbHENIIYI0 00pabOTKy M IepelaBaThCsl Ha XpaHEHHE Kak Ha OyMasKHBIX
HOCUTEJISIX, TAK U B DJIEKTPOHHOM BHUJE — JIOKAJIBbHON KOMIIBIOTEPHOM CETH U
KoMIbloTepHOM nporpamme «1C: 3apruiara u Kagapbi».

4.3. Ilpu noay4yeHUH NMEPCOHAIBHBIX JTAHHBIX HE OT paOOTHHUKA (32 MUCKIIOUEHUEM
CJIy4aeB, €CJIM MEPCOHAJIbHBIE JTaHHBbIE OBbLIM MPENOCTABIIECHBI pabOTONATENI0 Ha
OCHOBaHUM (elepallbHOTO 3aKOHA WJIM €CIU MEPCOHAJIBHBIE JAHHBIE SIBIISIOTCS
OOIIEeTIOCTYTHBIMU) paboToAaTe s 0 Hayana oOpabOTKM TakuX IMEPCOHATBHBIX
JTAHHBIX 00s13aH MIPEIOCTABUTH PAOOTHUKY CIEAYIONIYIO HH(POPMAITHIO:

— HauMeHoBaHue ((pamMumus, UMsi, OTYECTBO);

— 11e51b 00pabOTKM MEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHME;

— TIperoaaraeMble MoJIb30BaTENN MEPCOHATBHBIX JaHHBIX;

— yCTaHOBJCHHbIe HacTosimuM DefepadbHBIM 3aKOHOM TMpaBa CyObeKTa
NEPCOHAIBHBIX JaHHbBIX.

4.4, OOpa3oBaTelbHOC YUYPEKIACHUEC BIIPABE OCYIICCTBIATH COOp, Iepenaady,
YHUYTOXKEHUE, XPAaHCHHUE, UCIIOJIb30BaHUE MH(GOPMAIHK 00 00yJaroIuXcsl TOJIBKO
C UX MHCBbMEHHOTO coryiacus (coriacus pojauTelicl (3aKOHHBIX MpEICTaBUTEIICH)
MAaJIOJICTHETO HECOBEPIICHHOJIETHETO OOydYaromerocs) MWJIM Ha OCHOBaHUHU
Cy1eOHOTO peIICHHUS.

4.5. TlepcoHanbHble JaHHBIE OOYYAIOUIETOCSd HAXOMSTCS B €ro JIMYHOM Jelie,
KOTOpOE€ 3amlojHSAETCA TMOCJie M3JaHus TMpUKaza O €ro 3a4yuclieHUus B
oOpa3zoBaTenbHOE yupexaeHus. Jluunele aena oOydarommxcs B andaBUTHOM
nopsigke GopMHUPYIOTCS B MaNKax KJIacCOB, KOTOPBIE XPAHSITCS B KaHIESPUU.

5. locTyn K NepCOHATBHBIM JAHHBIM CY0bEeKTOB HIKOJIbI

5.1. IIpaBo gocTyna K nepCoOHaIbHBIM JAHHBIM UMEIOT:

— JUPEKTOP IIKOJIBI

— 3aMECTUTEINN AUPEKTOPa;

— CEKpeTapb;

- KJIaCCHBIE PYKOBOJUTENN (TOJIBKO K MEPCOHAIBHBIM JIaHHBIM OO0YYarOIIUXCS
CBOErO KJjacca);

- npenogaBarenb opranuzatopObX.

5.2. Pabotuuk Opranuzainuu uMeeT Mpaso:

5.2.1. Ilomy4yats 1OCTYN K CBOUM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMU,
BKJIIOYas MPaBo Ha O€3BO3ME3/IHOE MOIyYeHHUE KO JTH000M 3aIucH, coaepxKaliei
NEPCOHAIbHBIEC TaHHBIE PAOOTHHKA.

5.2.2. TpeboBatb oT PabGoromarenss yTOUHEHHS, UCKIIOUEHUS WIM HCIPABICHHUS
HEMOJHBIX, HEBEPHBIX, YCTAPEBIUINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WIIN
HE SBJSIIOIIMX HE0OX0AUMbIMU it PaGoTonaTesns mepcoHaabHBIX TaHHBIX.
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5.2.3. [lonmy4ats ot PaGoTomarens:

— CBEJICHHS O JIMIaX, KOTOPbIE MMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM HJIH
KOTOPBIM MOKET OBITh IIPEIOCTABIICH TAKOU JOCTYII;

— mepeueHb 00padaThIBAEMBIX MEPCOHANBHBIX TaHHBIX U UCTOYHUK UX TOJTYUCHHUS;

— CPpOKH O6pa6OTKI/I IICPCOHAJIBHBIX TAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA,
— CBCIACHHA O TOM, KaKHUC FIOPUINYCCKUC ITOCIICOACTBUA LA CY6’I)€KT8, IICPCOHAJIBHBIX
JaHHBIX MOKCT ITIOBJICYb 34 coboi 06pa60TKa €TI0 IICPCOHATIbHBIX JAHHBIX.

5.2.3. Tpebomath u3BelieHus PabotomareneM BceX JIMIl, KOTOPBIM paHee ObLIU
COOOINICHBI HEBEPHBIC WJIM HEMOJHBIC IIePCOHANIBHBIC JIaHHBIE, 000 BCeX
MIPOU3BEACHHBIX B HUX MCKITIOUCHHAX, HCTIPABICHUAX WU JOTOJTHECHUSIX.

O06>xaioBaTh B yIOJTHOMOUYEHHBIN OpTraH M0 3allIUTe MPaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyJIeOHOM TMOpPSIKE HEMpaBOMEPHBIC ACHCTBUS WU O€3ACHCTBUS
PabGoTronatens nmpu oO6pabOTKe U 3alUTE €ro MEPCOHATBHBIX JJAHHBIX.

5.3. KonupoBaTb M JejaTh BBIIUCKK TMEPCOHAIBHBIX JaHHBIX paOOTHHKA
paspemaeTcsi UCKJIIOYUTENIBHO B CIY>KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelueHust
TUPEKTOPA.

5.4. Ilepenaya nundopMairii TpeThel CTOPOHE BO3MOXKHA TOJIBKO MPU MMUCHbMEHHOM
corjacuu pabOTHUKOB.

6. OTBETCTBEHHOCTD 32 HAPYLIEHUE HOPM, PEeryJMPYIOIIUX 00padoTKy U
3al[UTY NMEePCOHAIBHBIX TaHHBIX

6.1. PaGoTHuUKM WIKOJBI, BUHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIOITUX
noyiyueHue, oOpabOTKy | 3alllUTy TMEepPCOHANBHBIX JaHHBIX paOOTHUKA W
OoOy4Jarommxcs, HECYT AUCIHUIUIMHAPHYIO aJIMHUHUCTPATUBHYIO, TPaKIAHCKO-
MPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (efepaibHbIMU
3aKOHAMH.

6.2. JlupekTop IMIKOJBI 3a HAPYLIEHHE HOPM, PErYJUPYIOIIUX [OJy4YECHHE,
o0pabOTKy ¥  3alUTy  TEPCOHANBHBIX  JAHHBIX  pabOTHWUKA,  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH corjacHo cT. 5.27 m 5.39 Komekca 00
aIMUHUCTPATUBHBIX ITpaBoHapyueHusax Poccuiickon denepanuu.
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